The Open Society Georgia Foundation 

Rules for Using Library Services
The library of the Open Society Georgia Foundation (OSGF) is located in the OSGF office ( 10 Chovelidze St., Tbilisi), N. 102 room, the fist floor.
1. General Rules:

1.1 The library works from Monday through Friday, from 10:00 a.m. to 17 p.m.  Break from 1:00 p.m. to 2 p.m. 

1.2 Citizens must present their IDs to be registered as library users.
2. Using Library Literature: 

2.1 Users are allowed to use library literature only in the library area, without taking them outside.
2.2 Users must take care of library materials handed over to them, do not mark, damage, tear out/fold pages etc.
2.3 Users must not either take literature from or put it on the shelfs self-willingly.  Only the librarian can hand them over library items.  Users are required to return the literature to the librarian after using it. 
2.4 The number of items given to one person shall not exceed 5.
2.5 No more than one copy of the same item shall be given to one user.
3. Using computer:

3.1 Users may start using computers only after the librarian gives them a respective permission.
3.2 Users must leave computers turned on after using them. 
3.3 Computer users must take care to protect equipment.  They do not have a right either to record or delete any program files in the computer.

3.4 Users shall not use a computer to play computer games.

3.5 If a computer does not work properly, users must apply to the librarian for assistance rather than try themselves to deal with the problem.
3.6 No time limit is imposed on using a computer unless there is other user in line, in which case the limit is set at 45 minutes. 

4. Making Xerox copies and printing out materials:

Library users may make copies of library books or print out information from a computer, maximum 20 pages a day. However, users are not allowed to do that themselves, they shall apply to the librarian for assistance.
5. Security
5.1 Users shall leave big bags or back packs outside the library area, in a special closet together with the librarian.

5.2 Users must keep money and valuables with them.  The OSGF disclaims any responsibility for losing these items by users.
5.3 Smoking, consumption of food and drinks are not allowed in the library.
5.4 Users shall at all times conduct themselves in a quiet manner so as not to
disturb other library users and the library assistant.

5.5 Users that have been caught in stealing or damaging library items will be required to compensate the library for the damage and will be denied OSGF library services in the future. 

5.6 In order to protect the library property, a video camera is installed in the library to record materials.

The OSGF reserves the right to deny citiznes library services if they fail to abide by the rules.

I have read and agree with the above mentioned rules.

	…………………………………………………..

(First name, family name, ID number)



	Tbilisi…………………………………………
(date)



	…………………………………………………..  
(signature)
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